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ARCHIVAL POLICY



BACKGROUND

The Securities and Exchange Board of India (“SEBI”), vide its Notification dated September 2, 2015, has
issued the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 (“Listing
Regulations”). The Regulations come into force from December 1, 2015. The Regulations mandate listed
entities to formulate an archival policy.

1. OBJECTIVE OFTHE POLICY

1.1. This Policy applies to the preservation of documents by SK Minerals & Additives Limited (formerly
SK Minerals & Additives Private Limited) (the “Company”) in accordance with the provisions of the
Companies Act, 2013 (“Act”) and Regulation 30(8) of the Listing Regulations, as amended from time
to time and as may be made applicable on the Company.

1.2. In terms of Regulation 30(8) Listing Regulations, the Company is required to discloses on its website
all such events or information which has been disclosed to stock exchange where the securities of the
Company are listed under Regulation 30 of Listing Regulations. Further, such disclosures shall be
hosted on the website of the Company for a minimum period of 5 years and thereafter as per the
archival policy of the Company, as disclosed on its website. Accordingly, the Company has framed this
policy duly adopted by the Board of Directors of the Company.

1.3. The objective of this Policy is to disseminate equal, adequate and timely information to the shareholders
through the website of the Company and to enable them to track the performance of the Company over
regular intervals of time and provide sufficient information to enable investors to assess the current
status of the Company.

2. INTRODUCTION

2.1. This Policy sets out the parameters and circumstances that will be considered by the Board of Directors
of the Company in determining the preservation/ archival of documents of the Company.

2.2. The main purpose is to present a policy statement for the Company regarding preservation of its
documents in accordance with the provisions of the Companies Act, 2013 and LODR Regulations. The
policy is intended to define the following:

2.2.1. To Preserve documents;
2.2.2. To provide guidance to the employees of the Company;
2.2.3. To frame the guidelines for fundamental accountability of the Company to retain and preserve

its documents as the basis for communication with a range of stakeholders.

2.3. This policy is framed for the following purposes:

2.3.1. Systematic identification, categorization, maintenance, review, retention and destruction of
documents received or created during the course of business;

2.3.2. Providing guidelines for identification of documents that need to be maintained, how long
certain documents should be retained, how and when those documents should be disposed off,
if no longer needed and how the documents should be accessed and retrieved when they are
needed.

2.4. The Board of Directors may in extraordinary circumstances, deviate from the parameters listed in this
Policy.

2.5. The Board of Directors may review and amend this policy from time to time.



3. SCOPE

The documents, information, disclosures, notices, policies as provided under the Listing Regulations
and the Companies Act, 2013 (“Act”), which is required to be disclosed on the website, shall be
uploaded on the website of the Company. The website of the Company shall be reviewed on regular
intervals for ensuring that all the above mentioned disclosures are available on the website of the
Company as required. These disclosures, unless otherwise mentioned in the Act itself, shall be hosted
on the website for the five years period and thereafter shall be moved/ transferred to Archives folders
under the respective heads/ sub-folders, in a way so that these can be searched easily as and when
required by any person. The documents/ disclosure shall be kept in the archive folders till such time as
may be required by law.

4. REVIEW OFTHE POLICY

4.1. Any change in the Policy shall be approved by the Board of the Company. The Board shall have the
right to withdraw and/ or amend any part of this Policy or the entire Policy, at any time, as it deems fit,
or from time to time, and the decision of the Board in this respect shall be final and binding.

4.2. In case any provisions of the Policy are contrary to or inconsistent with the provisions of the Companies
Act, 2013, rules framed thereunder and Listing Regulations (“Statutory Provisions”), the provisions of
Statutory Provisions shall prevail.

5. DISSEMINATION OFTHE POLICY

This Policy and any amendments thereto shall be published/ posted on the website of the Company.
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